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My CV 1] CV Builder

l Personal Information

st  The CV Builder allows users to
il M odify elements of their info.

L?J Desired Occupations & Competencies

PLEASE NOTE THAT YOUR CV |S MISSING IMPCRTANT DETAILS

1! LAUNCH THE COMPETENCY MANAGER RELATED TO JOB MATCHING. CLICK HERE TO SET THIS

INFORMATION NOW!

& Desired Occupations (0)

Personal Information
OCCUPATION EXPERIENCE

Work Experience
@ vYou have no occupations added. Select occupations from the list below and add them to your CV!

Qualifications

|t also allows control over what
== information is open to employers.

@ You have no CUrmMpoiciilics UUUcwU. STICLL LU LETICITS [T LTG0 USTUWY WU LIOUE LIS OO UL wvs VLT oRIIS
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My CV

l Personal Information

W Personal Details

&  MName

Swmame

 Gender

» ~ Identification

Number
¥ Marital

Status

¥  Date of Birth

{  Mationality

Picture

Custom CV
Document

DOMALD

JEFFERSONY

LE

MARRIED

13/01/1956

MALTA

Visible to others e

B o

Certain details
cannot be changed

Left-Hand Side:
Tick-box indicates
status of vetting

Visibility Toggle
orr [ ON
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My CV
_L Personal Information

W Personal Details Visible to others ©

DOMALD

Most fields can

Surmame

JEFFERSON. he set as Visible
ornoton CV_

Number
Marital Status MARRIED 3
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My CV
_L Personal Information

W Personal Details Visible to others ©

Being.invisible does not

5 change the details in our
B database but will be
hidden to the employer
— wa_fc_c_:hing online CVs
Number after match is done

Marital Status MARRIED 3
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My CV 0

l Personal Information
E Work Experience
@ Qualifications

[?J Desired Occupations & Competencies

5! LAUNCH THE COMPETENCY MANAGER

Desired Occupations (0)

DCCUPATION MiSSing information
@ You have no occupations added. Select occupation On reco rd Wi“ Iead
to warning prompts

% Competencies (0)

COMPETENCY

@ You have no competencies added. Select competencies from the list below and add them to your CV!

CV Builder

PLEASE NOTE THAT YOUR CV |5 MISSING IMPORTANT DETAILS
RELATED TO JOB MATCHING. CLICK HERE TO SET THIS

INFORMATION NOW!

Personal Information

Work Experience

Qualifications

Competencies

Languages

Other Skills
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My CV

‘l Personal Information
E Work Experience
@ Qualifications

[?J Desired Occupations & Competencies

#¥ LAUNCH THE COMPE

& Desired Occupatior While Critical matCh

OCCUPATION

information is missing — the
circle bar is coloured based
% Competencies (0) on CV COmpletiOn

COMPETENCY

@ vou have no occupati

@ You have no competencies added. Select competencies from the list below and add them to your CV!

CV Builder

PLEASE NOTE THAT YOUR CV |5 MISSING IMPORTANT DETAILS

RELATED TO JOB MATCHING. CLICK HERE TO SET THIS

INFORMATION NOW!

Personal Information

Work Experience

Qualifications

Competencies

Languages

Other Skills
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'@' Qualifications

QUALIFICATION

(% ADVANCED EXCEL,
ET.C.

INSTITUTION

Please select institution
SUBJECT

Type to search for a subject

KENOWLEDGEABLE

ISCED LEVEL

N/A

LEVEL

COMPETENT

ISCED

Lower secondary
education - Level (2)

CERTIFICATE

v | Choose File ' Naofile chosen

Add all your
academic
qualifications
achieved,
including the
institute from
where it was
issued, the
grade attained
and the
ISCED/MQF
level
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Occupations 0 Competencies 0

Use the text field below to search for desired occupations. Competencies are added to the list whenever an occupation is selected. Clicking a competency will move it from one list to the other.
You can select any suggeted occupation by clicking them. You can search for competencies that are not listed using the text field below:

CLERK, DATAENTRY Type to search...

CLERK, DATA ENTRY Experience: 0 months Available Competencies My Competencies

MANAGING DIRECTORS AND.. Experience: ) months Type here to filter... Type here to filter...

MANAGER, BUSINESS SERV... Experience: 0 months DATA REGISTRY (INPUT) VIA: SCANNING OF o INPUT SALARY DATA (BONUSES, BENEFITS,
— DOCUMENTS Move competencies DEDUCTIONS...). CHECK PAYSLIPS

MANAGER, RESEARCH AND ... Experience: 0 months bef_\-VE_en lists by
-~ DATA REGISTRY (INPUT) VIA: MASS INPUT clicking them

etz O s
AT FHOEERSIDNAL o enceiioe e DATA REGISTRY (INPUT) VIA: DIGITISATION OF -

DOCUMENTS
Save

FOLLOW-UP AND UPDATE SCHEMATIC PLANS,
RESULT TABLES...

RETRIEVE/INPUT/UPDATE COMPUTER DATA
(SEARCH/CONSULT DATABASES) (CREATE
BADGES/REGISTRATION OF PERSONS/PHONE
REPORTS..)

INPUT LETTERS, CHARTS/TABLES... ACCORDING
TO SPECIFIC INSTRUCTIONS

Select those competencies that you have acquired during your
work experience in the occupation selected. Simply click
competency to move left or right
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_.' Languages

LARNGUAGE READIMNG SPEAKING UNDERSTARDING WRITING

ENGLISH O @ @ @n

LANGUAGE

READING SPEAKING

UNDERSTANDING WRITIMNG

] |

Add

Keep on adding your knowledge of Languages
and your proficiency in Reading, Speaking,
Understanding and Writing.
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My CV LE] CV Builder

_t Personal Informati

As you fill each section you
didnabitll \Vill likely notice the level of

CRPLS S completion of you CV Builder

[?J Desired Occupations & Competencies
PLEASE MOTE THAT YOUR CV |5 MISSING IMPORTAI

RELATED TO JOB MATCHING. CLICK HERE TO BET 7|

’ Languages

INFORMATION NOW!

LANGUAGE READING SPEAKING UNDERSTANDING

ENGLISH O . . .
@ O @) @) Work Experience

EMGLISH b

READING SPEAKING

Personal Information

Qualifications

Competencies
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¢/ Other Skills

W Skills
@ vou have no skills added. A higher number of skills will give you a higher job matching rank.

Select skills from the list below and add them to your CV!

SKILL

ARITHMETIC FUNCTIONS ¥

Here one can add generic
skills not specifically related
to one particular job
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¢/ Other Skills CV Builder

W Skills

COMMUNICATION SKILLS - LISTENING SKILLS

SKILL

ARITHMETIC FUNCTIONS ¥

When you have added information in all the critical
areas, your CV completion percentage bar will turn
green.
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Work Experi

ence

My CV

l Personal Information
E Work Experience m
coweaw  eosmow  wvewur S ETS Employments

Servi Int i LLTD. -
it s Section Manager, Local (§]== .- ON €&

*Employer Name

Business Development Consultant

L] e
Servi Int i LLTD. -
it s kit ades Customer Support Representative OFF .. ON [ P O S It I O n

-+ Ido not want this employment to be shown to other users of the system. This employment is private.

*Eng/ Term Dates
Comments

Qualifications

Camilleri Corporate Services

This is all information based on official engagement and
termination forms submitted by employers to Jobsplus




Thank you for
your attention

Further queries can be made via
email to: it.jobsplus@gov.mt




